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INTRODUCTION:
WHY YOUR
NURSING RESUME
MATTERS MORE
THAN YOU THINK

Walking  into  a  job
interview  with  a  well-
crafted  resume is  like
walking into a patient's
room with a complete
care  plan  already  in
h a n d .  I t  s h o w s
p r e p a r a t i o n ,
professionalism,  and
an  understanding  of
what matters most. For
nurses, the stakes are
e v e n  h i g h e r .
Healthcare  facilities
r e c e i v e  d o z e n s ,
sometimes  hundreds,

of  applications  for  a
single nursing position.
Recruiters  and  hiring
managers  spend  an
average  of  six  to  ten
seconds  scanning  a
r e s u m e  b e f o r e
deciding  whether  to
read further. That brief
window  is  your  only
chance to demonstrate
that  you  are  not  just
qualified,  but  that  you
are the candidate they
have  been  searching
for.
L e a r n i n g  how  to
make  a  resume  for
nurses that stands out
requires  more  than
listing  your  clinical
rotat ions  and  CPR
certification.  It
demands  a  strategic
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a p p r o a c h  t h a t
highlights  your  clinical
competencies,  soft
skills,  and  tangible
accomplishments  in  a
way  that  resonates
w i t h  b o t h  h u m a n
r e v i e w e r s  a n d
applicant  tracking
s y s t e m s  ( A T S ) .
Whether you are a new
graduate eager to land
your  first  registered
nurse  position  or  a
seasoned  critical  care
n u r s e  s e e k i n g  a
leadership  role,  the
principles  remain  the
same. This guide walks
you through every step
of  the  process,  from
selecting  the  right
format  to  optimizing
y o u r  c o n t e n t  f o r
maximum  impact.

UNDERSTANDING
THE NURSING JOB
MARKET AND
WHAT EMPLOYERS
WANT

Before  you  type  a

single word, you need
to  understand  the
landscape. The nursing
shortage  continues  to
st ra in  hea l thcare
systems  across  the
country, which is good
news  for  job  seekers.
However, hospitals and
clinics  have  become
increasingly  selective.
They want nurses who
can  hit  the  ground
running,  communicate
effectively  under
pressure,  and  align
with the organization's
mission and values.
Employers  look  for
evidence  of  clinical
competence,  but  they
also prioritize qualities
l ike  adaptab i l i ty ,
t e a m w o r k ,  a n d
emotional resilience. A
resume  that  simply
lists  duties  does  not
communicate  these
attributes. Instead, you
must  reframe  your
experience in terms of
outcomes  and  impact.
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Think about the times
y o u  p r e v e n t e d  a
complication, improved
a  patient  satisfaction
score,  or  helped  a
colleague  during  a
crisis.  Those  stories
b e l o n g  o n  y o u r
resume,  distilled  into
concise  bullet  points
that  prove  your  value.

CHOOSING THE
BEST RESUME
FORMAT FOR
NURSES

Chronolo
gical
Resume
Format
The  chronological
resume  remains  the
most  widely  accepted
format in healthcare. It
lists your work history
i n  r e v e r s e

chronological  order,
starting with your most
recent  position.  This
format  works  well  if
y o u  h a v e  a  s o l i d
employment  history
without  significant
gaps and if your most
recent  roles  are  the
most  relevant  to  the
job you are  targeting.
Nurse  managers  and
recruiters  appreciate
this  format because it
s h o w s  c a r e e r
p r o g r e s s i o n  a n d
stability at a glance.

Functiona
l Resume
Format
The functional  resume
emphasizes skills  over
work history. It can be
u s e f u l  i f  y o u  a r e
changing  specialties,
r e e n t e r i n g  t h e
workforce  after  an



4

4 How To Make A Resume For
Nurses

2023-01-22

extended  break,  or
h a v e  g a p s  i n
employment. However,
many  hea l thca re
e m p l o y e r s  a r e
susp ic ious  o f  th is
format because it  can
obscu re  a  l a ck  o f
r e c e n t  c l i n i c a l
experience.  I f  you
choose  a  functional
format, be prepared to
a d d r e s s  a n y
employment  gaps
during  the  interview
process.

Combinat
ion
Resume
Format
T h e  c o m b i n a t i o n
format merges the best
e l e m e n t s  o f
chronological  and
functional  resumes.  It
begins  with  a  strong

sk i l l s  summary  or
qualifications  section,
f o l l o w e d  b y  a
chronological  work
history.  This  is  often
the  most  effective
cho ice  fo r  nurses
because  it  highlights
y o u r  c l i n i c a l
competencies  upfront
while  still  providing  a
clear  timeline  of  your
p r o f e s s i o n a l
experience.  It  works
particularly  well  for
experienced  nurses
applying for specialized
roles such as intensive
ca re ,  emergency
nursing, or oncology.

ESSENTIAL
SECTIONS EVERY
NURSING RESUME
MUST INCLUDE

Contact
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Informati
on
Y o u r  c o n t a c t
information  should  be
easy to find and free of
errors. Include your full
name,  professional
email  address,  phone
number,  and  city  and
state. You do not need
to  include  your  full
street  address  for
privacy reasons. If you
have  a  professional
portfolio  or  LinkedIn
profile  that  is  up  to
date, include the URLs.
Make  sure  your  email
a d d r e s s  s o u n d s
professional  ideally,
your  first  and  last
name without numbers
or nicknames.

Professio

nal
Summary
or
Objective
The  p ro fess i ona l
summary  is  a  two  to
t h r e e  s e n t e n c e
overview at the top of
your  resume  tha t
summarizes  who  you
are, what you bring to
the  table,  and  what
you are looking for. For
experienced  nurses,  a
summary is preferable.
For example:
"Compassionate  and
d e t a i l - o r i e n t e d
registered  nurse  with
six  years  of  medical-
surgical  experience
and  a  proven  track
record  of  improving
pat ient  outcomes
through  evidence-
based practice.  Skilled
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i n  t e l e m e t r y
monitoring,  wound
c a r e ,  a n d
i n t e r d i s c i p l i n a r y
collaboration.  Seeking
to  leverage  clinical
e x p e r t i s e  i n  a
challenging ICU role at
a  ma jo r  t each ing
hospital."
I f  y o u  a r e  a  n e w
g r a d u a t e ,  a
professional  objective
works better. It should
e x p r e s s  y o u r
enthusiasm,  highlight
your  clinical  rotations,
and  state  your  career
goals without sounding
generic.

Licensure
and
Certificati

ons
T h i s  s e c t i o n  i s
nonnegot iable  for
nu r ses .  L i s t  you r
reg i s te red  nu r se
license,  including  the
s ta te  and  l i cense
number.  If  you  hold
multistate  licensure
through  the  Nurse
Licensure  Compact,
mention  that  as  well.
Include  all  relevant
certifications  such  as
Basic  L i fe  Support
( B L S ) ,  A d v a n c e d
Cardiac  Life  Support
(ACLS) ,  Ped ia t r i c
Advanced Life Support
(PALS),  or  specialty
certifications  like
Certified  Medical-
Surgical  Registered
Nurse  (CMSRN)  or
Critical Care Registered
Nurse  (CCRN).  Always
include  the  expiration
dates  or  note  that
certifications  are
current.
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Clinical
Experienc
e
This  is  the  heart  of
your resume. For each
position,  include  the
facility name, location,
your job title, and the
dates  of  employment.
Under  each  role,  use
b u l l e t  p o i n t s  t o
d e s c r i b e  y o u r
responsibilities  and
a c c o m p l i s h m e n t s .
Whenever  possible,
u s e  n u m b e r s  t o
quantify  your  impact.
For example:

Managed care for
up to six patients
per shift on a
busy 30-bed
medical-surgical
unit.
Reduced
hospital-acquired
pressure injuries

by 15 percent
through
implementation
of a new
repositioning
protocol.
Trained and
mentored 12
new graduate
nurses during
their orientation
period.
Collaborated with
physical therapy
and case
management to
facilitate safe
discharges,
reducing average
length of stay by
1.2 days.

Notice how these bullet
po in t s  go  beyond
listing  duties.  They
s h o w  i n i t i a t i v e ,
o u t c o m e s ,  a n d
leadership. That is the
kind  of  content  that
m a k e s  a  h i r i n g
manager stop scrolling.
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Education
L i s t  you r  nu rs ing
degree or diploma, the
inst i tu t ion  name,
l o c a t i o n ,  a n d
graduation date. If you
graduated with honors,
include that detail. For
new  graduates,  you
c a n  i n c l u d e  y o u r
c l i n i c a l  r o t a t i o n
experiences  here,  but
experienced  nurses
shou ld  move  that
information  into  the
clinical  experience
section  to  save  space.

Skills
Section
A  t a r g e t e d  s k i l l s
section  helps  both
human  readers  and
ATS  systems  quickly
i d e n t i f y  y o u r
qualifications.  List
clinical skills such as IV
insertion,  wound  care,

v e n t i l a t o r
m a n a g e m e n t ,
t e l e m e t r y
interpretation,  and
e lect ron ic  hea l th
record proficiency. Also
include  soft  skills  like
patient  education,
crisis intervention, and
cultural  competence.
Tailor  this  section  to
match  the  keywords
f o u n d  i n  t h e  j o b
description  you  are
applying  for.

TAILORING YOUR
RESUME FOR
DIFFERENT
NURSING
SPECIALTIES

How to
Make a
Resume
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for New
Graduate

Nurses
I f  y o u  a r e  a  n e w
graduate,  you  may
worry that your limited
experience  will  hold
you  back.  Focus  on
your  clinical  rotations,
e s p e c i a l l y  i f  y o u
c o m p l e t e d  a
p recep to r sh ip  o r
capstone  project  in  a
relevant area. Highlight
a n y  h e a l t h c a r e
experience  you  have,
even  i f  i t  was  as  a
nursing  assistant,
patient care technician,
o r  v o l u n t e e r .
E m p h a s i z e  y o u r
adaptability, eagerness
to  learn,  and  strong
academic  foundation.
I n c l u d e  r e l e v a n t
c o u r s e w o r k ,
certifications,  and  any
leadership  roles  you

held  during  nursing
school.

How to
Make a
Resume
for
Experienc
ed Nurses
Experienced  nurses
should  emphasize
depth  and  breadth  of
clinical  expertise.  Use
the combination format
to showcase your skills
a t  t h e  t o p ,  t h e n
provide a detailed work
h i s to ry .  Focus  on
promotions,  leadership
ro les ,  commi t tee
invo lvement ,  and
quality  improvement
initiatives. If  you have
experience  in  multiple
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specialties,  consider
creat ing  a  master
resume  that  includes
eve ry th ing ,  t hen
customizing  a  shorter
v e r s i o n  f o r  e a c h
application.

How to
Make a
Resume
for Nurse
Practition
ers and
Advanced
Practice
Roles
For  advanced  practice
nurses,  your  resume
should  highlight  your

advanced clinical skills,
diagnostic  reasoning,
a n d  p r e s c r i p t i v e
authority. Include your
board  certification,
DEA  registration  if
applicable,  and  any
collaborative  practice
a g r e e m e n t s .
Emphasize  patient
m a n a g e m e n t ,
d i a g n o s t i c
interpretations,  and
outcomes  data.  Your
resume  should  reflect
the  higher  level  of
a u t o n o m y  a n d
responsibil ity  that
comes  with  advanced
practice.

OPTIMIZING YOUR
NURSING RESUME
FOR APPLICANT
TRACKING
SYSTEMS

M a n y  h e a l t h c a r e
organizat ions  use
applicant  tracking
sys tems  (ATS )  t o
screen resumes before
a  human  ever  sees
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them.  These  systems
scan  for  specific
keywords,  skills,  and
qualifications  that
m a t c h  t h e  j o b
description.  To  pass
the ATS screening, you
need to optimize your
resume strategically.
Start by analyzing the
job  description  for
recurring  terms  and
phrases. If the posting
repeatedly  mentions
"pa t ien t  sa fe ty , "
" i n t e r d i s c i p l i n a r y
collaboration,"  and
" e v i d e n c e - b a s e d
practice," weave those
exact phrases into your
resume  where  they  fit
naturally. Use standard
headings  like  "Clinical
E x p e r i e n c e "  a n d
"Education"  because
ATS  systems  expect
those  labels.  Avoid
us ing  tables ,  text
boxes, or graphics that
c a n  c o n f u s e  t h e
system.  Save  your
resume as  a  .docx  or

PDF, depending on the
employer's preference,
a n d  a l w a y s  u s e  a
clean,  simple  font.

COMMON
MISTAKES TO
AVOID WHEN
WRITING A
NURSING RESUME

Even  exper ienced
nurses make avoidable
errors  that  cost  them
interviews. One of the
m o s t  c o m m o n
mistakes  is  using  a
generic,  one-size-fits-
all  resume.  Every  job
application deserves a
tailored  version  that
speaks  directly  to  the
needs  of  that  specific
employer.  Another
f r equen t  e r r o r  i s
including  too  much
irrelevant  information.
Your  hobbies,  high
s c h o o l
accomplishments,  and
outdated  certifications
take up valuable space
that should go to your
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clinical achievements.
Typos and grammatical
errors  are  especially
damaging  in  nursing,
where  attention  to
detail can literally be a
matter  o f  l i fe  and
death.  Proofread  your
resume multiple times
and ask a colleague or
professional  editor  to
review it as well. Avoid
using  overly  complex
jargon  or  acronyms
t h a t  m a y  n o t  b e
understood  by  every
reader.  Finally,  do not
e x a g g e r a t e  o r
misrepresent  your
experience. Healthcare
employers  perform
background  checks
a n d  c r e d e n t i a l
verifications,  and
dishonesty  can  end
your  career  before  it
starts.

WRITING AN
EFFECTIVE COVER
LETTER TO

COMPLEMENT
YOUR RESUME

While  the  resume  is
the centerpiece of your
application,  a  well-
written cover letter can
s t r e n g t h e n  y o u r
candidacy significantly.
Use the cover letter to
tell  a  story  that  your
resume  cannot  fully
convey.  Explain  why
you are drawn to that
specific  facility  or  unit,
share  a  meaningful
p a t i e n t  c a r e
experience that shaped
y o u r  n u r s i n g
p h i l o s o p h y ,  a n d
connect  your  skil ls
d i r e c t l y  t o  t h e
c h a l l e n g e s  t h e
organization  faces.
Keep the letter to three
or four paragraphs and
ensure it complements
rather  than  repeats
your  resume.

FORMATTING AND
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DESIGN TIPS FOR A
PROFESSIONAL-

LOOKING RESUME

The visual presentation
of your resume matters
almost as much as the
content.  Use  a  clean,
professional  layout
w i t h  c o n s i s t e n t
margins,  spacing,  and
alignment.  Choose  a
font  like  Arial,  Calibri,
or  Times  New  Roman
in 10 to 12 point size
for body text. Use bold
or  italic  formatting
sparingly to emphasize
section  headings  or
key  accomplishments.
Keep  the  resume  to
one page if  you have
fewer than ten years of
experience; two pages
are  acceptable  for
seasoned professionals
with  extensive  clinical
backgrounds.  Save
your  final  document
with  a  professional
filename,  such  as
"JaneSmith_RN_Resum

e.pdf."

FINAL STEPS
BEFORE
SUBMITTING YOUR
NURSING RESUME

Before you hit submit,
take  a  few  final  steps
to ensure your resume
is ready for prime time.
First, double-check that
a l l  dates ,  l i cense
numbers,  and  contact
i n f o r m a t i o n  a r e
accurate.  Second,  test
your resume by asking
yourself  whether  each
bullet point adds value
and  supports  your
cand idacy  for  the
specific  role.  Remove
anything that does not
serve  that  purpose.
Third,  have  someone
e l s e  r e v i e w  y o u r
resume  with  f resh
eyes. A second reader
can catch mistakes you
overlooked and provide
honest feedback about
how your  qualifications
come  across.  Finally,
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customize your resume
for the specific job and
facility,  then  submit
with  confidence.

CONCLUSION

Knowing how to make
a resume for nurses is
an essential career skill
that can open doors to
new  opportunities,
h i g h e r  p a y ,  a n d
greater  professional
sat is fact ion.  Your
resume is more than a
list of where you have
worked  and  what  you
have  studied.  It  is  a
strategic  document
t h a t  t e l l s  y o u r
professional  story,

highlights  your  unique
contributions,  and
convinces  employers
that you are the nurse
they  need  on  their
team. By choosing the
right  format,  writing
accomplishment-driven
b u l l e t  p o i n t s ,
optimizing  for  ATS
systems,  and avoiding
common  pitfalls,  you
can  create  a  resume
that  gets  noticed  and
leads  to  interviews.
Take the time to craft
it  thoughtfully,  update
it regularly, and tailor it
for  each  opportunity.
Your  nursing  career
deserves  that  level  of
investment.


