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Requesting  permission  to  cut  down  a
tree  is  a  task  that  many  property
owners,  homeowners,  or  business
managers face at some point. Whether
the  tree  is  dead,  diseased,  causing
structural damage, or simply obstructing
a  construction  project,  the  formal
process  often  begins  with  a  written
request. A well-crafted sample letter of
request  to  cut  trees  can  be  the
difference  between  a  smooth  approval
process  and  a  lengthy  bureaucratic
hurdle. This article provides an in-depth
guide on how to write such a letter, why
it  is  necessary,  and  includes  practical
templates you can adapt to your specific
situation.

UNDERSTANDING WHEN YOU
NEED A LETTER OF REQUEST TO
CUT TREES

Before  drafting  any  request,  it  is
e s s e n t i a l  t o  u n d e r s t a n d  t h e
circumstances that necessitate a formal
document.  Many  municipal it ies,
homeowners’  associations  (HOAs),  and
private  landowners  require  written
permission  before  any  tree  removal
occurs.  Common  scenarios  include:

Dead or Hazardous Trees: A
tree that poses immediate danger
to people, buildings, or power lines
often requires an urgent removal
request.
Diseased or Infested Trees:

Trees affected by pests or diseases
that may spread to neighboring
vegetation need proper
documentation.
Construction or Landscaping
Projects: If a tree stands in the
way of a planned driveway,
extension, or garden redesign, a
formal request is usually
mandatory.
Neighbor Disputes: When
branches or roots extend onto a
neighbor’s property and cause
issues, a collaborative written
request can prevent conflicts.
Protected Species or Tree
Preservation Orders: In areas
where trees are legally protected,
a detailed justification must
accompany the request.

In all these cases, a sample letter of
request  to  cut  trees  serves  as  a
starting template that you can customize
with  specific  details  about  the  tree’s
condition,  location,  and the reason for
removal.

KEY ELEMENTS OF AN EFFECTIVE
TREE CUTTING REQUEST LETTER

A  professional  letter  increases  the
likelihood  of  approval.  Here  are  the
critical components to include:

Sender Information: Your full1.
name, address, phone number,
and email address.
Date: The day the letter is written.2.
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Recipient Information: The3.
name and title of the authority
(e.g., City Arborist, HOA Board
President, Landowner).
Subject Line: A clear, concise line4.
such as “Request for Permission to
Remove [Tree Species] at
[Address].”
Body of the Letter:5.

Introduction: Briefly state
who you are and your
relationship to the property.
Description of the Tree:
Include species, approximate
height, trunk diameter, and
exact location on the
property.
Reason for Removal:
Specify why removal is
necessary (e.g., structural
damage, disease, safety
hazard).
Supporting Evidence:
Mention any professional
assessments, photos, or
reports from a certified
arborist.
Proposed Mitigation: If
relevant, offer to plant a
replacement tree or cover
costs for stump removal.
Request for Approval:
Politely ask for permission
and specify a desired
timeline if urgent.

Closing: Thank the recipient,6.
include your signature (if printing),
and provide contact details for
follow-up.
Enclosures: List any attached7.
documents (e.g., arborist report,
photos, property map).

Using a sample letter of request to
cut trees ensures you do not omit any
of  these  essential  parts,  thereby

presenting  a  complete  and  persuasive
case to the authority.

SAMPLE LETTER OF REQUEST TO
CUT TREES – TEMPLATE FOR
HOMEOWNERS

Below is a practical  template that you
can  adapt.  Replace  the  bracketed
placeholders with your own information.

General
Template for
Municipal or HOA
Approval
[Your Name]
[Your Street Address]
[City, State, ZIP Code]
[Your Phone Number]
[Your Email Address]
[Date]
[Recipient Name]
[Title, e.g., City Arborist / HOA Board]
[Department or Organization Name]
[Street Address]
[City, State, ZIP Code]
Subject: Request for Permission to
Remove  Tree(s)  at  [Property
Address]
Dear [Recipient Name],
I  am  writ ing  to  formal ly  request
permission to remove [number] tree(s)
located  at  [address  where  the  tree  is
situated,  e.g.,  “the  front  yard  of  my
residence at 123 Oak Street”]. I am the
property  owner,  and  I  have  recently
become concerned about the condition
of these trees.
The tree(s)  in  question is/are [species,
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e . g . ,  “ a  m a t u r e  s i l v e r  m a p l e ,
approximately 50 feet tall”]. Its location
is [describe precisely, e.g., “adjacent to
the garage at the northeast corner of the
lot”].  Over  the  past  several  months,  I
have noticed [describe the problem, e.g.,
“significant dieback in the upper canopy,
large  cracks  in  the  trunk,  and  fungal
growth at the base”].
To ensure safety,  I  contacted a  certified
arborist  from  [Company  Name],  who
conducted an inspection on [date]. Their
report  (attached)  confirms  that  the  tree
is  [diagnosis,  e.g.,  “suffering  from
advanced root rot and poses a high risk
of  falling  onto  the  structure”].  The
arborist  strongly  recommends  removal
to prevent property damage or personal
injury.
I understand that this property may be
subject  to  [city  tree  ordinance  /  HOA
guidelines]  and  that  replacement
planting may be required. I am prepared
to  [plant  a  new  tree  of  a  species
approved by the city / pay the required
fee  /  remove  the  stump  at  my  own
expense] as part of this request.
I  k ind ly  ask  that  you  rev iew  my
application  and  grant  permission  to
proceed with the removal within the next
[timeframe, e.g., “30 days”] due to the
urgency  of  the  safety  hazard.  I  am
available  at  your  convenience  for  any
additional information or a site visit.
T h a n k  y o u  f o r  y o u r  t i m e  a n d
consideration.  I  look  forward  to  your
response.
Sincerely,
[Your Signature (if printed)]
[Your Printed Name]
Enclosures:  Arborist  report  (2 pages),
photographs of the tree, property survey
showing tree location.

CUSTOMIZING THE SAMPLE
LETTER OF REQUEST TO CUT
TREES FOR DIFFERENT
AUDIENCES

For a Landlord or
Property
Manager
If  you  are  a  tenant  requesting  tree
removal  from  a  rental  property,  your
letter  should  emphasize  that  you  are
bringing  a  safety  concern  to  the
landlord’s  attention.  Use  a  courteous
tone  and  clarify  that  you  are  not
attempting  to  take  action  without
permission.  The  sample  letter  of
request  to  cut  trees  above  can  be
revised by changing the opening to: “I
am  a  tenant  at  [address],  and  I  am
respectfully requesting that you consider
removing  the  [species]  tree  near  the
back porch because [reason].”

For a Neighbor’s
Overhanging
Branches
When addressing a neighbor directly, the
letter  should  be  diplomatic  and
collaborative.  Instead  of  demanding
removal,  suggest  a  discussion.  Modify
the  template:  “Dear  Neighbor,  I  am
writing to discuss the branches of your
large oak that extend over my driveway.
They have caused [damage] and I would
appreciate your permission to trim them
or,  if  you agree,  to remove the whole
tree at my expense.”
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For Commercial
Property or
Construction
Projects
I f  you  a re  a  bus iness  owner  o r
contractor,  the  letter  may  need  to
reference permits, environmental impact
statements, or zoning approvals. Include
a  section  on  how  you  will  mitigate
environmental  damage,  such  as  soil
conservation  measures  or  replacement
planting. Use professional letterhead and
reference any existing permits.

LEGAL AND ENVIRONMENTAL
CONSIDERATIONS

Before sending your sample letter of
request to cut trees, be aware of legal
protections that may apply to the tree in
quest ion.  Many  cit ies  have  tree
preservation  ordinances  that  require  a
permit for removal of any tree above a
certain diameter (e.g.,  6 inches DBH –
diameter  at  breast  height).  Violations
can  lead  to  fines  or  even  legal  action.
Additionally, protected species like oak,
elm,  or  native  hardwoods  may  have
special status.
If the tree is on a property that is part of
a historic district or conservation area,
additional  approvals  from  historic
preservation  boards  or  environmental
agencies  may  be  necessary.  Always
research local regulations. A well-written
letter that demonstrates your willingness
to comply with these rules will be viewed
more favorably.
E n v i r o n m e n t a l  M i t i g a t i o n
Suggestion:  Many  authorities  require

replacement planting. In your letter, you
can propose planting two native saplings
for  every  mature  tree  removed.  This
shows good faith and a commitment to
sustainability,  which  can  expedite
approval.

TIPS FOR A SUCCESSFUL TREE
CUTTING REQUEST LETTER

Be Honest and Accurate: Never
exaggerate the condition of the
tree. False claims can lead to
denial or legal trouble.
Include Professional Evidence:
An arborist’s report adds
credibility. Many sample letters of
request to cut trees fail because
they lack expert validation.
Use Clear Photographs: Attach
well-labeled photos showing the
tree’s condition, proximity to
structures, and any visible
hazards.
Specify Urgency Properly: If the
tree is an immediate danger, state
so clearly, but avoid unnecessary
alarmist language.
Follow Up: If you don’t receive a
response within a reasonable time
(e.g., two weeks), send a polite
follow-up email or make a phone
call.
Keep a Copy: Always retain a
copy of your letter and any
attachments for your records.

FREQUENTLY ASKED QUESTIONS
ABOUT REQUEST LETTERS FOR
TREE CUTTING

Do I always need
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a written
request?
While  verbal  permissions  may  suffice  in
informal  situations,  a  written  request
p rov ides  a  l ega l  r eco rd .  Mos t
municipalities,  HOAs,  and  insurance
companies require a  written document
to demonstrate due diligence.

Can I use a
sample letter if I
am not the
property owner?
Yes,  but  you must  modify  it  to  clarify
your  relationship  to  the  property  and
obtain  the  owner’s  consent  before
sending.  Unauthorized  requests  from
non-owners  are  typically  disregarded.

How long should
the letter be?
Aim for one page for a standard request.
If you need to include detailed technical
information (e.g.,  an arborist’s  findings),
attach a separate report and reference it
in the letter.

What if the tree

is on a
neighbor’s
property but
affects mine?
You can write a letter to your neighbor
requesting that they take action. If they
refuse, you might need to involve local
code enforcement. A sample letter of
request to cut trees can still be used,
but adjust the tone to be collaborative.

CONCLUSION

A  well-structured  sample  letter  of
r e q u e s t  t o  c u t  t r e e s  i s  a n
indispensable tool for anyone needing to
remove a tree legally  and responsibly.
By  clearly  stating  your  identity,  the
tree’s condition, the reasons for removal,
and  your  willingness  to  comply  with
regulations,  you  greatly  increase  the
chances of a swift and positive outcome.
Whether you are a homeowner dealing
with a hazardous tree, a tenant reporting
a safety issue, or a contractor planning a
development,  adapting  the  templates
and tips provided in this article will help
you  write  an  effective,  professional
request.  Remember  to  always  check
local laws, include supporting evidence,
and maintain a polite, solution-oriented
tone. Your thorough approach not only
protects  your  property  but  a lso
preserves the trust and cooperation of
the authorities and neighbors involved.


