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INTRODUCTION: WHY RENEWING
YOUR PASSPORT IS EASIER THAN
YOU THINK

Your passport is your key to international
travel, but like any important document,
it doesn’t last forever. Whether you're
planning a dream vacation, a business
trip, or a family reunion abroad, knowing
how to renew your passport is
essential. The process might seem
bureaucratic, but with the right
information, you can navigate it
smoothly and avoid unnecessary delays.
This guide walks you through every step
of the passport renewal process, from
checking your eligibility to receiving your
new passport in the mail.

Travel plans can change quickly, and a
passport that expires in less than six
months can keep you grounded. Many
countries require your passport to be
valid for at least six months beyond your
intended stay. Renewing early ensures
you're never caught off guard. The good
news is that if you meet certain
conditions, you can renew by mail using
the streamlined DS-82 form — no in-
person appointment needed. Let's dive
into exactly how to make that happen.

STEP 1: CHECK YOUR ELIGIBILITY
FOR RENEWAL

Before you start gathering forms, you
must confirm that you are eligible to
renew your passport by mail. The U.S.
Department of State (and most

countries’ passport agencies) has
specific criteria. For a simple renewal,
you should be able to answer “yes” to
the following:

e You have your most recent
passport in your possession and it
is undamaged (not mutilated,
altered, or missing pages).

e You were at least 16 years old
when the passport was issued.

e The passport was issued within the
last 15 years.

e Your name is the same as on your
most recent passport, or you can
legally document a name change
(e.g., marriage certificate, court
order).

If you do not meet all these conditions,
you may need to apply in person using
Form DS-11. That includes first-time
applicants, minors under 16, or those
whose previous passport was lost,
stolen, or severely damaged. For most
adults, however, the renewal by mail is
the fastest and most convenient option.

When Should
You Renew?

It’s wise to renew your passport at least
six to nine months before it expires.
Many countries enforce a six-month
validity rule, and processing times can
vary. During peak travel seasons or
governmental backlogs, wait times can
stretch to 10-12 weeks for routine
service. If you wait until the last minute,
you may be forced to pay extra for
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expedited processing. Planning ahead
gives you peace of mind.

STEP 2: GATHER THE REQUIRED
DOCUMENTS

To renew by mail, you will need a small
but specific set of documents. Having
them ready before you fill out the
application streamlines the entire
process. Here's what you'll need:

e Your most recent passport -
This will be submitted with your
application and returned to you
separately after the new one is
issued.

e One recent passport photo -
Must meet strict requirements (see
the next section). Do not staple or
attach it; simply enclose it loose.

e Form DS-82 - The application for
renewal by mail. You can fill it out
online and print it, or complete a
paper form (black ink only).

* Proof of name change (if
applicable) - Original or certified
copy of a marriage certificate,
divorce decree, or court order
showing the name change.

e Payment - Check or money order
payable to “U.S. Department of
State.” Credit cards are not
accepted for mail-in renewals.

If you are renewing from abroad, the
process differs slightly. You will need to
contact the nearest U.S. embassy or
consulate, and you may be required to
apply in person. The documents listed
above are for renewals within the United
States.

STEP 3: COMPLETE FORM DS-82

Form DS-82 is the official application for
U.S. passport renewal by mail. The form
is straightforward and typically takes

about 10 minutes to complete. You can
fill it out on the Department of State's
online form filler, which automatically
generates a barcode that speeds up
processing. Alternatively, you can
download a PDF and write neatly in black
ink.

The form asks for basic information: your
full name, date of birth, place of birth,
social security number, and contact
details. It also asks about your travel
plans. You do not need to have
immediate travel booked to renew. The
form also includes a section to list your
most recent passport details (number,
issue date, expiration date). Double-
check these numbers against your old
passport to avoid errors.

Sign and date the form. If you are
renewing from a U.S. address, you will
also need to provide a daytime phone
number and email address so the State
Department can contact you if there are
issues. Once completed, print the form
(if using the online filler) or review your
handwritten version for legibility.

STEP 4: GET A COMPLIANT
PASSPORT PHOTO

A bad passport photo is one of the most
common reasons applications get
delayed. Your photo must meet strict
government specifications. Here are the
key requirements for a standard U.S.
passport photo:

e Size: 2 x 2 inches (51 x 51 mm).

e Background: Plain white or off-
white, no shadows or patterns.

* Head position: Full face, directly
facing the camera, eyes open,
neutral expression.

e Attire: Normal street clothes. No
uniforms, hats, or head coverings
unless worn daily for religious or
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medical reasons. If worn, the item
must not obscure any part of the
face.

* Glasses: Generally not allowed
unless you have a medical need
and can provide a signed
statement. For most people, it's
safest to remove glasses.

e Lighting: Even, no shadows on
face or background.

You can get your photo taken at many
drugstores, post offices, or shipping
stores. Some online services also allow
you to upload a photo and print it at
home, but ensure the dimensions are
exact. Do not attach the photo to the
form — simply place it loose in the
envelope. Write your full name and date
of birth lightly on the back of the photo
in pencil.

STEP 5: CALCULATE THE FEES
AND PREPARE PAYMENT

Knowing the exact fee is crucial. As of
2025, the standard renewal fee for a U.S.
passport book is $130 for routine
service. The passport card (which is valid
only for land and sea travel to Canada,
Mexico, and the Caribbean) costs $30 for
renewal. If you want both the book and
the card, the fee is $160. Expedited
service (faster processing) adds an
additional $60.

Payment must be by personal check,
cashier’'s check, or money order made
payable to “U.S. Department of State.”
Do not send cash. Write your full name
and date of birth in the memo line of the
check. Include the fee for the execution
service if you are applying in person (not
applicable for mail renewal).

If you are also requesting expedited

shipping (for faster return delivery), add
a separate payment of $19.53 for 1-2

day delivery. Again, include this in your
check or money order, or provide a
separate check for the shipping fee.

STEP 6: SUBMIT YOUR RENEWAL
APPLICATION

With your completed DS-82 form, old
passport, photo, and payment in hand,
you are ready to mail the package. Place
all items in a sturdy envelope. Use a
traceable mailing method such as USPS
Priority Mail or a courier service. The
mailing address depends on where you
live; the Form DS-82 instructions provide
the correct address for your state or
region.

Generally, if you live in the United
States, you will mail the package to one
of the processing centers in Philadelphia,
PA or Tucson, AZ. For the most up-to-
date address, check the Department of
State website or the instructions that
come with your form. Write “PASSPORT
RENEWAL" clearly on the outside of the
envelope.

If you are renewing from abroad, the
process is different. You will apply at a
U.S. embassy or consulate. Check the
local embassy website for specific fees,
forms, and whether you need to
schedule an appointment. Processing
times abroad can be longer, so plan
accordingly.

STEP 7: TRACK YOUR
APPLICATION AND RECEIVE YOUR
NEW PASSPORT

After you mail your application, you can
track its status online at the State
Department’s Passport Status System.
You will need your last name and date of
birth, or the application locator number
from your check if you have it. Routine
processing typically takes 8-11 weeks,
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while expedited services take 5-7 weeks
— but these times can fluctuate.

Your old passport will be returned
separately, usually a few weeks after
you receive the new one. It will have a
hole punch or a cut corner to invalidate
it. Keep it as a souvenir or dispose of it
securely. Your new passport will be valid
for 10 years (for adults) and will arrive in
a secure envelope.

If you have upcoming travel within two
weeks (or need a visa within four
weeks), you can make an appointment
at a passport agency to get a passport
quickly. This requires proof of travel and
an additional fee. It is best to avoid this
stress by renewing well in advance.

STEP 8: EXPEDITED SERVICES
AND EMERGENCY RENEWALS

Sometimes life happens, and you need
your passport faster. The State
Department offers two levels of faster
service: expedited processing and even
more urgent service for life-or-death
emergencies.

e Expedited Processing: Pay an
extra $60, and your application is
prioritized. Turnaround time runs
about 5-7 weeks on average. You
can also choose to pay for
overnight delivery of your new
passport.

e Expedited at a Passport
Agency: If you have international
travel within 14 days (or need a
foreign visa within 4 weeks), you
can schedule an appointment at a
regional passport agency. You
must provide proof of travel (e.g.,
flight itinerary). The fee includes

the $60 expedite fee plus a $35
execution fee. Same-day service is
possible in many cases.

e Life-or-Death Emergencies: If
you have a family emergency
abroad (such as a serious illness,
injury, or death of an immediate
family member), you may qualify
for an appointment within 72
hours. You will need
documentation of the emergency,
such as a death certificate or letter
from a medical facility.

Remember that these services cost more
and require careful documentation.
Always verify the latest fees and
procedures on the official
travel.state.gov website before rushing.

STEP 9: COMMON MISTAKES TO
AVOID WHEN RENEWING YOUR
PASSPORT

Even a small error can cost you weeks of
waiting. Avoid these frequent pitfalls
when learning how to renew your
passport:

1. Wrong Form: Using Form DS-11
instead of DS-82 for eligible
renewals. This forces you to apply
in person unnecessarily.

2. Incorrect Photo: Using a photo
that is too dark, too small, or has a
busy background. Follow the
guidelines exactly.

3. Missing Signature: Forgetting to
sign and date the form in blue or
black ink. Unsigned forms will be
returned.

4. Wrong Payment Amount:
Underpaying or

4 How To Renew Your Passport

2023-09-04



