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INTRODUCTION:
WHY FONT SIZE
MATTERS MORE
THAN YOU THINK

Your  resume  is  often
the first impression you
make  on  a  potential
employer.  It  must  be
clear, professional, and
easy  to  read  within
seconds.  Among  the
m a n y  d e s i g n
d e c i s i o n s — l a y o u t ,
color,  font  style—one
detail  frequently  gets
overlooked:  the  ideal
font size for resume
documents.  Choose  a
size that  is  too small,
and you risk  straining
the  recruiter’s  eyes.

Choose one that is too
large,  and  you  may
appear  unprofessional
or run out of space for
critical  details.  This
article  will  guide  you
through  the  optimal
type  size,  explain  the
reason ing  beh ind
industry  standards,
and show you how to
balance  readability
with  content  density.

WHAT IS THE
IDEAL FONT SIZE
FOR A RESUME?

Most  career  experts
and  p ro fess i ona l
resume  writers  agree
on a sweet spot: 10 to
12 points for the body
text  of  your  resume.
For  your  name  and
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section headings (such
as  "Experience"  or
"Education"), a slightly
larger size of 14 to 16
points  works  best.
These numbers are not
arbitrary—they  are
based  on  decades  of
research in typography
and  human  factors
engineering.  At  10  to
12  points,  most  serif
and sans-serif fonts are
legible  on  both  paper
and screens, while still
allowing  you  to  fit
essential  information
onto one or two pages.

Why
10–12
Points Is
the

Standard
Recruiters often spend
less  than ten seconds
scanning  a  resume.  If
the  text  is  too  small,
they will skip it. If it is
too  large,  the  resume
l o o k s  s p a r s e  a n d
amateurish.  The  10-
to-12-point  range
strikes a balance: it is
large  enough  to  be
read without squinting,
yet compact enough to
p r e s e n t  y o u r
achievements  in  a
scannable  format.  For
highly  detailed  fields
l i k e  a c a d e m i a  o r
engineering, where you
might  need  to  l i s t
many  technical  skills,
10  points  can  be  a
lifesaver.  For  creative
roles,  11 or  12 points
lend a more open, airy
feel.
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Exception
s: When
to Go
Smaller

or Larger
There  are  legitimate
reasons to adjust your
resume font size from
the norm. If  you have
extensive  experience
and need to keep your
resume  to  one  page,
using 10-point font for
less critical details (like
bullet  points  under
older  jobs)  can  help.
Conversely,  if  you are
applying  for  a  senior
executive  role  and
w a n t  y o u r
achievements to stand
out, consider using 12-
point body text and 16-
point  headings.  Just
remember:  never  go

below 9 points, as that
becomes  difficult  for
m o s t  r e a d e r s ,
e s p e c i a l l y  o l d e r
recru i ters .  Never
exceed  14  points  for
body copy, or you will
look like you are trying
to fill empty space.

HOW FONT CHOICE
INTERACTS WITH
SIZE

The  ideal  font  size
for  resume  content
also  depends  on  the
typeface you select. A
slender,  narrow  font
like Calibri or Arial at
11  points  will  appear
smaller  than  a  wider
font  like  Times  New
Roman or Georgia at
the  same  point  size.
This  is  because  each
font  has  a  different  x-
height  (the  height  of
lowercase  letters).  For
screen  readability,
sans-serif  fonts  at  11
points  are  generally
optimal.  For  printed
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resumes, a serif font at
10.5  points  can  look
very professional. Test
your  font  at  the  size
you plan to use before
finalizing—print  a
samp le  and  ask  a
friend  to  read  it  from
arm's length.

Best
Fonts for
Resume
Body
Text at
Ideal Size

Calibri – Clean,
modern, and
widely available.
11 points is ideal.
Arial – A reliable
sans-serif that
works well at
10.5 to 11 points.

Helvetica –
Slightly more
sophisticated
than Arial; 10.5
to 11 points
recommended.
Garamond – A
classic serif that
reads beautifully
at 11 points.
Georgia –
Excellent for
screen
readability; 11
points is great.
Times New
Roman –
Traditional but
slightly narrow;
12 points is safer
to ensure
legibility.

Fonts to
Avoid for
Standard
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Resume
Sizes

Comic Sans –
Unprofessional at
any size.
Papyrus –
Overly
decorative and
hard to read.
Script or
handwriting
fonts – They
require larger
sizes (14+) to be
legible, wasting
space.
Ultra-light or
thin fonts –
Even at 12
points, they can
appear faint
when printed or
viewed on low-
resolution
screens.

SECTION

HEADINGS:
MAKING YOUR
RESUME
SCANNABLE

Y o u r  r e s u m e ’ s
headings—such  as
" P r o f e s s i o n a l
E x p e r i e n c e , "
"Educa t ion , "  and
"Skills"—should  be
noticeably  larger  than
the body text  but  not
overwhelming.  The
ideal  font  size  for
resume  headings  is
typical ly  14  to  16
points.  Use bold or a
slightly  different  font
w e i g h t  t o  c r e a t e
contrast.  For example,
if your body text is 11-
point  Cal ibr i ,  your
headings could be 14-
point  Cal ibr i  Bold.
Some  professionals
also use all  caps or a
small color accent (like
dark  blue)  to  further
differentiate
sections—but  keep  it
subtle.
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How to
Balance
Headings
and Body
Text
A study by the Ladders
career  site  found that
recruiters  spend  an
average of 7.4 seconds
scanning  a  resume.
C lear ,  h ie ra rcha l
typography helps them
quickly  locate  key
information.  Use  a
c o n s i s t e n t  s i z e
difference:  a  jump of  4
points  between  body
and headings (e.g., 11
pt body, 15 pt heading)
is  ideal.  Avoid making
headings so large that
they  dominate  the
page;  the  content
should be the star.

THE ROLE OF LINE
SPACING AND
MARGINS

Even if you choose the
perfect font size,  poor
line  spacing  can  ruin
r e a d a b i l i t y .  F o r
resumes,  use  single
spacing within bullet
points  and  1.15  to
1.5  l ine  spacing
between  sections.
Margins  should  be
between  0.5  and  1
inch on all sides. If you
need  to  fit  more
c o n t e n t ,  r e d u c e
margins slightly (to 0.5
inches)  rather  than
reducing  font  s ize
b e l o w  1 0  p o i n t s .
Similarly,  increasing
line spacing can make
a  resume  feel  more
o p e n  a n d
luxurious—but  that
may  push  you  to  a
s e c o n d  p a g e
unnecessari ly.
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A Quick
Check:
The
Arm’s
Length

Test
After you set your font
size, print your resume
and  hold  it  at  arm’s
length .  I f  you  can
comfortably  read  the
body  text  wi thout
squinting,  you  are  in
the right range. If you
struggle,  increase  the
size  by  0.5  points.  If
the text  looks too big
and the resume seems
sparse,  decrease  it
slightly.  This  simple
test  has  saved  many
j o b  s e e k e r s  f r o m
submitting  hard-to-
read  documents.

DIGITAL VS.
PRINTED
RESUMES: DOES
FONT SIZE
CHANGE?

Y e s ,  t h e  m e d i u m
matters.  A  resume
submitted as a PDF will
be  viewed on screens
of  varying  sizes,  from
13-inch laptops to 27-
inch  monitors .  On
screens,  fonts  often
appear slightly smaller
t h a n  i n  p r i n t .
Therefore,  for  digital
submissions, it is safer
t o  u s e  1 1  o r  1 2
points  for  body  text,
even  i f  you  wou ld
normally use 10 points
for  a  printed  version.
Also,  ensure your font
i s  w e b - s a f e  a n d
renders  well—stick
with  standard  system
fonts like Arial, Calibri,
or Times New Roman.
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ATS-
Friendly
Font

Sizes
Applicant  Tracking
Systems  (ATS)  parse
resumes  to  extract
information. While ATS
general ly  handles
standard  fonts  and
sizes,  extremely  small
fonts  (below 9 points)
or decorative fonts can
cause  parsing  errors.
The  ideal  font  size
f o r  r e s u m e
compatibility  with  ATS
is 11 or 12 points for
body text. Avoid text in
headers or  footers,  as
some ATS cannot read
t h o s e  a r e a s .  U s e
simple  formatting—no
tables  or  columns  if
possible—and  always
submit your resume as

a  . d o c x  o r  . p d f ,
depending  on  the  job
posting instructions.

COMMON
MISTAKES PEOPLE
MAKE WITH
RESUME FONT
SIZE

Using 8-point1.
font to fit
everything on
one page. This
is the worst
offense.
Recruiters will
not struggle to
read tiny text;
they will move
on to the next
candidate.
Using 14-point2.
body text. It
makes the
resume look like
a poster and
forces you to cut
important
content.
Mixing too3.
many font
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sizes. Stick to
two or three
distinct sizes:
one for your
name, one for
headings, and
one for body
text. More than
three looks
chaotic.
Forgetting to4.
adjust for
different jobs.
A resume for a
graphic designer
might use a
slightly larger,
more creative
font, while a
lawyer’s resume
should be
conventional and
compact.
Neglecting to5.
check on
different
devices. Always
preview your PDF
on a phone and a
laptop. If the text
is too small on
mobile, increase

the base size.

HOW TO CHOOSE
THE RIGHT FONT
SIZE FOR YOUR
SPECIFIC
SITUATION

Your resume length is
a  critical  factor.  For
most  professionals,
one  page  is  ideal.  If
you have less than 10
years  of  experience,
aim for one page. For
mid-career  to  senior
executives,  two pages
are  acceptable—but
the  font  size  should
remain  consistent.  If
you  find  yourself
cramming  text  onto
one page with 9-point
font,  expand  to  two
pages  with  11-point
font. It is far better to
have a clean, readable
two-page resume than
a cramped one-pager.
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Recomm
endations
by

Industry
Finance, Law,
Consulting:
Conservative
fonts (Times New
Roman, Calibri)
at 10.5 to 11
points. Headings
at 14 points.
Clean, dense,
professional.
Technology,
Engineering:
Sans-serif fonts
(Arial, Helvetica)
at 11 points.
Slightly more
white space; use
12 points if you
have fewer bullet
points.
Creative,
Design,

Marketing: You
have more
freedom, but still
keep body text
between 10 and
12 points. You
can use a unique
font for headings
as long as it
remains legible.
Academic,
Research: Often
requires full
publication lists;
use 10-point font
for reference lists
and 11-point for
experience
sections.

PUTTING IT ALL
TOGETHER: A
SAMPLE RESUME
TYPOGRAPHY
HIERARCHY

Your Name: 181.
to 24 points,
bold, centered or
left-aligned.
Contact Info:2.
10 to 11 points,
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same font as
body.
Section3.
Headings: 14 to
16 points, bold.
Job4.
Titles/Company
Names: 12
points, bold or
semi-bold.
Dates/Location:5.
10 to 11 points,
regular or italic.
Bullet Points6.
(Body): 10 to 12
points, regular
weight.

This  structure  creates
a clear visual hierarchy
t h a t  g u i d e s  t h e
r e a d e r ’ s  e y e
effortlessly.  It  also
ensures that the ideal
font size for resume
i s  m a i n t a i n e d
throughout, preventing
any  single  element
from  overwhelming
others.

TESTING YOUR
RESUME BEFORE
SUBMITTING

After  you  finalize  your
resume, perform these
checks:

Print it on
quality paper.
Does the font
size look good in
hand? Is there
enough contrast?
Open it on a
smartphone.
Zoom to 100%.
Can you read the
smallest text
without
pinching?
Ask a friend to
read it. Time
them. Can they
find your key
achievements
within 10
seconds?
Run it through
an ATS
simulator.
Check if the
parsed text
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matches what
you wrote. If text
is missing,
increase the font
size or change
the layout.

CONCLUSION

The  ideal  font  size
f o r  r e s u m e
documents  is  not  a
single  number  but  a
range  that  balances
r e a d a b i l i t y ,
professionalism,  and
content  density.  Body
text should be between
10 and 12 points, with
headings  at  14  to  16
points.  Your  choice  of
typeface,  line spacing,

and margins also plays
a  c r u c i a l  r o l e .
Remember  tha t  a
recruiter’s first reaction
i s  v i s u a l :  i f  y o u r
resume  looks  clean
and easy to read, they
are  far  more  likely  to
spend time reading it.
Take the extra step to
test  your  font  size on
different devices and in
print.  By  fol lowing
these  guidelines,  you
will  create  a  resume
that  not  only  passes
ATS  scans  but  also
m a k e s  a  s t r o n g ,
positive impression on
h u m a n  h i r i n g
managers.


